Newsletter Template
Newsletter Template

Title - in Size 14 Arial/Helvetica like this

Subtitle - in Size 10 Arial/Helvetica Bold like this

Body Text - in Size 10 Arial/Helvetica like this

Editing
All newsletter articles must be spell-checked and reviewed for grammar and punctuation prior to submission.

Any and all revisions made to the articles by the editorial team will be sent back to the authors for clarification and review, but the final decisions on copy, style and content are made at the discretion of the editors.

Format
Any article submitted for publication in the PCA Newsletter must conform to the following standards:

•
All articles must be submitted as MS Office or Apple iWork formats (.docx or .pages, respectively).

•
Images associated with the article must be saved separately (i.e. not embedded in the Word or Pages documents, but as separate files) in .jpg, .png, .pdf or .gif files.

•
Posters/announcements must be related to PCA business only – all others will be considered advertising and will be forwarded to Great News for invoicing. All posters/announcements must be submitted as .pdf files.

Style
The PCA Newsletter is developed with a consistent, readable style, designed to provide readers with a product that meets their needs and is fundamentally attuned with the PCA’s overall communications strategy.

All articles in the PCA Newsletter follow the same basic style. To help facilitate that process, the PCA asks for all articles to be submitted in the above format.

For more information, see the Newsletter Style and Editorial Guide on the web at:

http://parkdalecommunity.com/news/styleguide/


